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About Cornerhouse

Cornerhouse is Manchester's international centre for contemporary visual arts and film.

Located in the heart of the city and open seven days a week, it has 3 floors of contemporary art galleries, 3 screens showing the best of independent cinema, a bar, café and a bookshop.

Artists and filmmakers are brought together at the venue to experience and debate cultural practice and ideas through a unique programme that aims to stimulate, entertain and inform.

Cornerhouse is an educational charity and runs a huge range of projects, talks, courses, workshops and events. Focusing largely on events for 14 – 19 year olds, Cornerhouse has an excellent track record of working with schools and colleges on both formal and informal education projects relating to film, art and multimedia. Ongoing programmes of work include:

· Projector – Cornerhouse’s formal education programme for teachers and students – 14 to 19 year olds

· LiveWire – Cornerhouse’s informal programme of events including the young people’s membership scheme for 14 – 17 year olds

· Exposures: new talent in moving image festival - a unique festival that gives students from across the UK the opportunity to showcase their work to a cinema audience
· AND festival - Abandon Normal Devices is a new festival that welcomes audiences to experience the best in new cinema and media art in a celebration that spills from the screen and galleries into the landscape and imaginations of the North West. It is a partnership project between Cornerhouse, FACT and folly.
For more information about what we do, visit our website at www.cornerhouse.org
Engagement Apprentice

This Opportunity

This post has been created as part of the national Creative Apprenticeships Scheme, and is open to people aged between 16 – 24 years old. The post is offered on a full time, 12 month contract of 35 hours per week – Monday to Friday and is designed to offer an alternative route for young people aged 16 - 24 to pursue a job in the arts. It is, therefore, not open to anyone with higher than a Level 3 qualification (a Level 3 qualification is an A level or equivalent).

The successful applicant will complete an EDI Level 2 National Award in Community Arts Management as part of the post, which will require the individual to attend The Manchester College one day each working week for the duration of the contract.

The following 8 units will be covered as part of the EDI Level 2 National Award in Community Arts Management.
Unit 1

Acquiring funding/bursaries in the community arts environment

Unit 2

Developing a project with partners in the community arts environment

Unit 3

Partnership building in the community arts environment
Unit 4

Partnership liaison in the community arts environment

Unit 5

Pitching for work in the community arts environment

Unit 6

Cross art form collaboration in the community arts environment

Unit 7

Health, safety and security in the community arts environment

Unit 8

Working with participants from diverse groups in the community arts 



Prior to the post starting, the successful candidate will be required to attend a two-week induction starting on Monday 12 April. This induction period is unpaid but travel expenses will be covered. The individual will commence paid work on Monday 26 April.

Our Ideal Candidate

Cornerhouse is looking for a hard-working individual who is eager to learn and is able to work well within a team. Applicants should be confident in communicating with people and have passion for the arts.
Application Procedure and Requirements

Please complete a Cornerhouse application form (including the Equal Opportunities questionnaire) and tell us how you meet the Person Specification in the section at the end.

Please note that Cornerhouse will ONLY accept hard copies of the application form, which must be received by the date specified. Email applications will not be accepted.

The deadline for applications is 12.00noon on Friday 12 March. Interviews will take place on Friday 19 March.  All short-listed candidates will be invited by phone or email.  If you have not been contacted by Friday 19 March, please assume that your application has not been successful. 

As this post is part of the Manchester Creative Apprenticeships scheme, applicants must:

· Be between 16 and 24 years of age

· Live in the Manchester borough

· Agree to attend the Manchester College one day per working week to complete an EDI Level 2 National Award in Community Arts Management
· Not have previously achieved anything higher than a Level 3 qualification (a Level 3 qualification is an A level or equivalent).
Job Description

Responsible to:
Deputy Engagement Director
Purpose:
To assist in the delivery, administration and coordination of Cornerhouse engagement projects.
Main Duties:

1. To learn from the Programme and Engagement team and assist in planning, organising, delivering and evaluating projects.

2. To assist in securing funding: researching funding sources, preparing funding applications, preparing budget information and monitoring and evaluating outcomes.

3. To assist in the development of partnerships with external organisations including universities, schools and arts venues by responding to enquiries, communicating with partners and sending out information.

4. To assist in promoting projects in a variety of ways such as updating websites and writing reports.

5. To work across teams at Cornerhouse to develop an understanding of how the organisation works as a whole.
6. To attend college on agreed days to further develop skills and support work-based learning.
7. To undertake any duties relevant to the post as required by the Project Manager and Deputy Engagement Director.
As an organisation committed to equality and diversity, we recognise the contribution that all people can make to Cornerhouse and so we welcome enquiries of interest from everyone. We recognise too that some people have criminal records and are reluctant to apply for work where this would involve the disclosure of their record. Please rest assured that any information you provide will be handled in confidence. 

All offers of employment at Cornerhouse are subject to receipt of references, proof of address and completion of an enhanced Criminal Records Bureau (CRB) check. Under the Asylum and Immigration Act, we are required to check that anyone taking up employment with us has the legal right to work in the UK. All successful applicants will, therefore, be asked to provide us with documentary evidence to support their entitlement to work in the UK prior to taking up employment. 

Person Specification

	
	Essential
	Desirable

	QUALIFICATIONS AND TRAINING
	
	Grade A – C GCSE Maths and English

	
	
	

	SPECIALIST KNOWLEDGE
	Familiarity with the arts scene in Manchester.
Enthusiasm for and interest in the arts.


	Knowledge of contemporary film and art

	
	
	

	EXPERIENCE
	Experience of working in a team
	Experience of working as a volunteer or in paid employment.

Experience of group project work.

	
	
	

	PRACTICAL & INTELLECTUAL SKILLS
	Basic IT skills. 
Good written and verbal communication skills 

Good organisational skills.
	Experience of working with and knowledge of Microsoft Office (especially Outlook, Word and Excel)

Problem solving skills.

	
	
	

	DISPOSITION & ATTITUDE


	Be keen to take part and learn on the job.

An interest in working with a wide range of people of different ages, interests and backgrounds.
The ability to work under own initiative and as part of a team

Commitment to successfully completing the apprenticeship and the Level 2 National Award in Community Arts Management over the 12 month contracted period
Confident in communicating with people.
A positive and creative attitude.
An understanding of and commitment to Equal Opportunities.
	Enthusiasm for festivals, film and visual art 

Willingness to work flexible hours 




Willing to complete Enhanced Disclosure with the Criminal Records Bureau.  

[image: image9.wmf]
Cornerhouse has a Staff Handbook that provides full details of all terms and conditions of employment as well as staff benefits.  The following are the main terms of employment.

Salary
 


£10,865
Hours of work
Cornerhouse has a standard working week of 35 hours (not inclusive of lunch breaks)




Exact hours of work as required by demands of the post.

Overtime payments will not be made, however time off in lieu, with the agreement of the CEO, will be available to cover any additional hours worked.

Probationary period

3 months

Period of notice

1 month will apply to both employer and employee 

Holidays


25 days p.a. plus statutory holidays
Contract:
Fixed term contract for 12 months (26 April 2010 to 26 April 2011) 

Prior to the post starting, the successful candidate will be required to attend a two-week induction starting on Monday 12 April. This induction period is unpaid but travel expenses will be covered. The individual will commence paid work on Monday 26 April.
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