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RISK ASSESSMENT

Media Education Space – Engagement (September 2009)
	NO 
	TASK
	HAZARD
(HARM)
	CAUSE
	LIKELIHOOD
	SEVERITY
	ACCEPT
Y/N
	CONTROLS
	LIKELIHOOD
	SEVERITY
	ACCEPT

Y/N

	1
	Fire exits to be checked before start of events
	Young People and adults trapped in event of fire.
	Fire doors still locked.

Fire exits blocked.


	3
	5
	N
	To ensure In advance of event that all fire doors are unlocked and all exits are unblocked. 


	1
	5
	Y

	2
	Arrival at Cornerhouse
	Visitors with disability unable to gain access.


	Automatic doors not working. 

Blocked entranceway.


	2
	4
	N
	To ensure in advance of event that automatic doors are operational and that the entranceway / foyer have been cleared of any unwanted objects.


	1
	4
	Y

	3
	Meeting in Cornerhouse foyer
	Young people could get lost
	Meeting point unknown.
	3
	5
	N
	Group to be informed of when and where to meet. Also given directions to Cornerhouse.


	1
	5
	Y

	4
	Entering ground floor Box Office foyer

	Slips, trips, falls.
	Slippery / wet floor. 

Cleaning equipment not removed.

No supervision. 

Young people running / behaving inappropriately.


	3
	5


	N
	To ensure in advance of event that all cleaning equipment has been removed and that the floor is dry. 

If raining outside, Cornerhouse staff to place slippery surface sign in foyer. 

Young People to be under close supervision of accompanying adults and behaving appropriately.

	1
	5
	Y

	5
	Crossing road from main building to Goldengate


	Accident
	No supervision.
	3
	5
	N
	Young People to be warned of traffic, under close supervision of accompanying adults and behaving appropriately.

	1
	5
	Y

	6
	Gaining entry to secure areas/buildings
	Security risk
	Misuse of codes
	2
	0
	Y
	As per Cornerhouse’s policy these codes cannot be given out.
	2
	0
	Y

	7
	Using stairs to enter Media Education Space


	Slips, trips, falls.

Visitors with disability unable to gain access.
	No supervision. 

Young people running / behaving inappropriately.

Stair lift not operational.


	3
	5
	N
	Young People to be under close supervision of accompanying adults and behaving appropriately.

Visitors to notify in advance of special requirements. 

To ensure in advance of the event that the stair lift is operational.


	1
	5
	Y

	8
	Working in / visiting Media Education Space when the fire alarm sounds

	Trapped if fire
	Panic in unfamiliar surroundings.
	3
	5
	N
	Young People and accompanying adults to be made aware of the fire procedure at the start of the event.

Young People not to be left unsupervised.


	1
	5
	Y

	9
	Evacuating Media Education Space
	Trapped.

Slips, trips, falls.

	Panic in unfamiliar surroundings.
	3
	5
	N
	Young People and accompanying adults to follow Cornerhouse fire evacuation procedure.

Young People to be under close supervision of accompanying adults and behaving appropriately.


	1
	5
	Y

	10
	Visiting GoldenGate toilet
	Slips, trips, falls.

Contact with non-associated adults.

Fire

Young People trapped inside toilet 
	Wet, slippery floor. 

Cleaning equipment not removed.

Misbehaviour, including smoking.

Young People unable to unlock the door.


	3
	5
	N
	To ensure all cleaning equipment removed from toilets and that floor is dry before the event. PA / CH staff member to complete one toilet check during event. 

Box Office and Front of House staff to be made aware of Young People’s presence and be extra vigilant.

Young People to be warned at start of event that Cornerhouse is a non-smoking building.

Public toilet doors can be unlocked from the outside by Cornerhouse Front of House staff.


	1
	5
	Y

	11
	Walking around buildings
	Slips, trips, falls

Young People may get lost

Abduction


	Blocked public thoroughfares in building.
Unfamiliar surroundings.

No supervision.

Accompanying adults unaware of public building hazards.


	3
	5
	N
	General good house keeping to be maintained and no cables etc to be left unsecured.

Group leaders to be aware of Young People’s whereabouts at all times and ensure adequate provision of responsible adults to supervise. 

All accompanying adults to be aware that the venue is a public building and of the possible hazards.

All accompanying adults to check their groups regularly.


	1
	5
	Y

	12
	Working alone
	Injury
	No supervision
	2
	5
	N
	Young People to be under close supervision of accompanying adults and behaving appropriately.


	1
	5
	Y

	13
	Moving equipment/boxes
	Injury
	No manual handling training.


	2
	3
	N
	Young People not to attempt any MH tasks.
	1
	3
	Y

	14
	Working at height
	Injury
	No training.
	1
	5
	Y
	Young People to be advised not to stand on furniture or use steps.


	0
	5
	Y

	15
	Working with electronic equipment
	Electrical faults causing injury.

Slips, trips, falls
	Misuse of equipment.

No supervision.

Equipment not serviced.

Electrical cabling not taped down to floor / concealed.


	3
	5
	N
	Group to be trained in how to use equipment.

Young People to be under close supervision of accompanying adults and behaving appropriately.

Equipment to be PAT tested and checked regularly.

All cabling to be taped down to floor / concealed before start of event.
	1
	5
	Y

	16
	Working with cutting implements (eg. scissors / knives)
	Injury 
	Misuse of implements.

No supervision.


	3
	5
	N
	Group to be trained in how to use implements.

Young People to be under close supervision of accompanying adults and behaving appropriately.


	1
	5
	Y

	17
	Working with arts materials


	Injury.

Spillage.


	Misuse of materials.

No supervision.


	3
	4
	N
	Group to be trained in how to use materials.

Young People to be under close supervision of accompanying adults and behaving appropriately.

Non-toxic materials and adhesives to be used.

First Aid qualified member of Cornerhouse staff in the building at all times.


	1
	4
	Y

	18
	Carrying out practical activity in Media Education Space

	Slips, trips, falls


	Work area not managed effectively (objects left lying on floor etc.)


	3
	5
	N
	Event staff and accompanying adults to ensure that the work space is always managed correctly. All objects / materials to be stored safely during event and floor space kept clear.

 
	1
	5
	Y

	19
	Lunch breaks – consuming packed lunches and leaving the premises

	Injury off site

Blocked fire escape routes and main exits.

Access to alcoholic drinks
	Accident
Groups congregating in public thoroughfares, in fire escape routes and main exits to eat packed lunches.
Young People gain access to alcoholic drinks at Cornerhouse café bar.


	2
	5
	N
	Group leaders to be aware of Young People’s whereabouts at all times and ensure adequate provision of responsible adults to supervise.

Groups to be advised of Cornerhouse’s lunch-time policy as stated in Teachers’ Guide.

Group leaders to be aware of Young People’s whereabouts at all times and ensure adequate provision of responsible adults to supervise.

All accompanying adults to be aware the venue is a public building and of the possible hazards.

All accompanying adults to check their groups regularly.

Café Bar staff to be made aware before event of Young People’s presence and to be extra vigilant when serving drinks to Young People. 


	2
	5
	N

	20
	Young people working with staff and other young people
	Child protection issues
	Staff not trained, young people disclosing information, no supervision by trained and CRB checked staff.


	2
	4
	N
	All staff to be CRB checked and to complete child protection training. All staff to read Cornerhouse Child Protection Policy and report any disclosures to Young People’s Programme Manager.
	1
	4
	Y
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