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RISK ASSESSMENT

Cinema 1 – Engagement (September 2011) 
	NO 
	TASK
	HAZARD

(HARM)
	CAUSE
	LIKELIHOOD
	SEVERITY
	ACCEPT

Y/N
	CONTROLS
	LIKELIHOOD
	SEVERITY
	ACCEPT

Y/N

	1
	Fire exits to be checked before start of events
	Young People and adults trapped in event of fire.


	Fire doors still locked.

Fire exits blocked.


	3
	5
	N
	To ensure In advance of event that all fire doors are unlocked and all exits are unblocked. 


	1
	5
	Y

	2
	Arrival at Cornerhouse
	Visitors with disability unable to gain access.


	Automatic doors not working. 

Blocked entranceway.


	2
	4
	N
	To ensure in advance of event that automatic doors are operational and that the entranceway / foyer have been cleared of any unwanted objects.


	1
	4
	Y

	3
	Meeting in Cornerhouse foyer
	Young people could get lost.
	Meeting point unknown.
	3
	5
	N
	Group to be informed of when and where to meet. Also given directions to Cornerhouse.


	1
	5
	Y

	4
	Entering ground floor Box Office foyer

	Slips, trips, falls.
	Slippery / wet floor. 

Cleaning equipment not removed.

No supervision. 

Young people running / behaving inappropriately.


	3
	5


	N
	To ensure in advance of event that all cleaning equipment has been removed and that the floor is dry. 

If raining outside, Cornerhouse staff to place slippery surface sign in foyer. 

Young People to be under close supervision of accompanying adults and behaving appropriately.

	1
	5
	Y

	5
	Crossing road from main building to Cinema 1
	Accident
	No supervision.
	3
	5
	N
	Young People to be warned of traffic, under close supervision of accompanying adults and behaving appropriately.

	1
	5
	Y

	6
	Entering Cinema 1 foyer

	Slips, trips, falls.
	Cleaning equipment not removed.

Slippery / wet floor. 

No supervision. 

Young people running / behaving inappropriately.
	3
	5


	N
	To ensure in advance of event that all cleaning equipment has been removed and that the floor is dry. 

If raining outside, Cornerhouse staff to place slippery surface sign in foyer. 

Young People to be under close supervision of accompanying adults and behaving appropriately.

	1
	5
	Y

	7
	Entering Cinema 1 auditorium
	Slips, trips, falls.
	No supervision. 

Young people running / behaving inappropriately. 

Poor lighting. 


	3
	5
	N
	Young People to be under close supervision of accompanying adults and behaving appropriately.
Ensure Cinema 1 lights fully illuminated when Young People enter and depart.

 
	1
	5
	Y

	8
	Using seats at the rear of Cinema 1 auditorium (with steps)


	Slips, trips, falls.
	Step lightings not illuminated.

Poor lighting. 

Young people running / behaving inappropriately. 

No supervision.


	3
	5
	N
	Ensure step and auditorium lights illuminated fully when Young People enter and depart. 

Young People to be under close supervision of accompanying adults and behaving appropriately.

	1
	5
	Y

	9
	Visiting Cinema 1 public toilets
	Slips, trips, falls.

Contact with non-associated adults.

Fire

Young People trapped inside toilet 


	Wet, slippery floor. 

Cleaning equipment not removed.

Misbehaviour, including smoking.

Young People unable to unlock the door.


	3
	5
	N
	To ensure all cleaning equipment removed from toilets and that floor is dry before the event. PA / CH staff member to complete one toilet check during event. 

Box Office and Front of House staff to be made aware of Young People’s presence and be extra vigilant.

Young People to be warned at start of event that Cornerhouse is a non-smoking building.

Public toilet doors can be unlocked from the outside by Cornerhouse Front of House staff.


	1
	5
	Y

	10
	Walking around buildings
	Slips, trips, falls

Young People may get lost

Abduction


	Blocked public thoroughfares in building.

Unfamiliar surroundings.

No supervision.

Accompanying adults unaware of public building hazards.
	3
	5
	N
	General good house keeping to be maintained and no cables etc to be left unsecured.

Group leaders to be aware of the Young People’s whereabouts at all times and ensure adequate provision of responsible adults to supervise. 

All accompanying adults to be aware that the venue is a public building and of the possible hazards.

All accompanying adults to check their groups regularly.


	1
	5
	Y

	11
	Working in / visiting Cinema 1 when the fire alarm sounds
	Trapped if fire
	Panic in unfamiliar surroundings
	2
	5
	N
	Young People and accompanying adults to be made aware of the fire procedure at the start of the event.

Young People not to be left unsupervised.


	1
	5
	Y

	12
	Evacuating Cinema 1
	Trapped.

Slips, trips, falls.

	Panic in unfamiliar surroundings
	3
	5
	N
	Young People and accompanying adults to follow Cornerhouse fire evacuation procedure.

Young People to be under close supervision of accompanying adults and behaving appropriately.


	1
	5
	Y

	13
	Lunch breaks – consuming packed lunches and leaving the premises

	Injury off site

Blocked fire escape routes and main exits.

Access to alcoholic drinks
	Accident
Groups congregating in public thoroughfares, in fire escape routes and main exits to eat packed lunches.
Young People gain access to alcoholic drinks at Cornerhouse café bar.


	2
	5
	N
	Group leaders to be aware of Young People’s whereabouts at all times and ensure adequate provision of responsible adults to supervise.

Groups to be advised of Cornerhouse’s lunch-time policy as stated in Teachers’ Guide.

Group leaders to be aware of Young People’s whereabouts at all times and ensure adequate provision of responsible adults to supervise.

All accompanying adults to be aware the venue is a public building and of the possible hazards.

All accompanying adults to check their groups regularly.

Café Bar staff to be made aware before event of Young People’s presence and to be extra vigilant when serving drinks to Young People. 


	1
	5
	N

	14
	Young people working with staff and other young people
	Child protection issues
	Staff not trained, young people disclosing information, no supervision by trained and CRB checked staff
	2
	4
	N
	All staff to be CRB checked and to complete child protection training. All staff to read Cornerhouse Child Protection Policy and report any disclosures to Young People’s Programme Manager.


	1
	4
	Y


RISK ASSESSMENT

Cinemas 2 and 3 – Engagement (September 2011) 
	NO 
	TASK
	HAZARD

(HARM)
	CAUSE
	LIKELIHOOD
	SEVERITY
	ACCEPT

Y/N
	CONTROLS
	LIKELIHOOD
	SEVERITY
	ACCEPT

Y/N

	1
	Fire exits to be checked before start of events
	Young People and adults trapped in event of fire.
	Fire doors still locked.

Fire exits blocked.


	3
	5
	N
	To ensure In advance of event that all fire doors are unlocked and all exits are unblocked. 


	1
	5
	Y

	2
	Arrival at Cornerhouse
	Visitors with disability unable to gain access.


	Automatic doors not working. 

Blocked entranceway.


	2
	4
	N
	To ensure in advance of event that automatic doors are operational and that the entranceway / foyer have been cleared of any unwanted objects.


	1
	4
	Y

	3
	Meeting in Cornerhouse foyer
	Young people may get lost.
	Meeting point unknown.
	3
	5
	N
	Group to be informed of when and where to meet. Also given directions to Cornerhouse.


	1
	5
	Y

	4
	Entering ground floor Box Office foyer

	Slips, trips, falls.
	Slippery / wet floor. 

Cleaning equipment not removed.

No supervision. 

Young people running / behaving inappropriately.


	3
	5


	N
	To ensure in advance of event that all cleaning equipment has been removed and that the floor is dry. 

If raining outside, Cornerhouse staff to place slippery surface sign in foyer. 

Young People to be under close supervision of accompanying adults and behaving appropriately.

	1
	5
	Y

	5
	Walking down stairs to Cinema 2 and 3 foyer
	Slips, trips, falls.

Visitors with disability unable to gain access.
	No supervision. 

Young people running / behaving inappropriately.

Poor lighting. 

Lift not keyed on. 

Cinema 2 / 3 automatic door not operational.

Stair lift not operational.


	3
	5
	N
	Young People to be under close supervision of accompanying adults and behaving appropriately.

To ensure in advance that Cinema 2 / 3 stairwell is fully illuminated.
Visitors to notify in advance of special requirements. 

To ensure in advance of the event that the lift is keyed on and that automatic doors and stair lift are both operational.
	1
	5
	Y

	6
	Entering Cinemas 2 and 3


	Slips, trips, falls on steps up to and inside auditorium.
	Poor lighting.

Cleaning equipment not removed. 

Young people running / behaving inappropriately. 

No supervision.


	3
	5
	N
	Ensure auditorium fully illuminated and all cleaning equipment removed. 

Young People to be under close supervision of accompanying adults and behaving appropriately.


	1
	5
	Y

	7
	Visiting ground floor / first floor public toilets
	Slips, trips, falls.

Contact with non-associated adults.

Fire

Young People trapped inside toilet 
	Wet, slippery floor. 

Cleaning equipment not removed.

Misbehaviour, including smoking.

Young People unable to unlock the door.


	3
	5
	N
	To ensure all cleaning equipment removed from toilets and that floor is dry before the event. PA / CH staff member to complete one toilet check during event. 

Box Office and Front of House staff to be made aware of Young People’s presence and be extra vigilant.

Young People to be warned at start of event that Cornerhouse is a non-smoking building.

Public toilet doors can be unlocked from the outside by Cornerhouse Front of House staff.


	1
	5
	Y

	8
	Walking around buildings
	Slips, trips, falls.

Young People may get lost

Abduction


	Blocked public thoroughfares in the building.

Unfamiliar surroundings.

No supervision.

Accompanying adults unaware of public building hazards.
	3
	5
	N
	General good house keeping to be maintained and no cables etc to be left unsecured.

Group leaders to be aware of Young People’s whereabouts at all times and ensure adequate provision of responsible adults to supervise. 

All accompanying adults to be aware that the venue is a public building and of the possible hazards.

All accompanying adults to check their groups regularly.


	1
	5
	Y

	9
	Working in / visiting Cinemas 2 / 3 when the fire alarm sounds
	Trapped if fire
	Panic in unfamiliar surroundings
	3
	5
	N
	Young People and accompanying adults to be made aware of the fire procedure at the start of the event.

Young People not to be left unsupervised.


	1
	5
	Y

	10
	Evacuating Cinemas 2 and 3
	Trapped.

Slips, trips, falls.

	Panic in unfamiliar surroundings
	3
	5
	N
	Young People and accompanying adults to follow Cornerhouse fire evacuation procedure.

Young People to be under close supervision of accompanying adults and behaving appropriately.


	1
	5
	Y

	11
	Lunch breaks – consuming packed lunches and leaving the premises

	Injury off site

Blocked fire escape routes and main exits.

Access to alcoholic drinks
	Accident
Groups congregating in public thoroughfares, in fire escape routes and main exits to eat packed lunches.
Young People gain access to alcoholic drinks at Cornerhouse café bar.


	2
	5
	N
	Group leaders to be aware of Young People’s whereabouts at all times and ensure adequate provision of responsible adults to supervise.

Groups to be advised of Cornerhouse’s lunch-time policy as stated in Teachers’ Guide.

Group leaders to be aware of Young People’s whereabouts at all times and ensure adequate provision of responsible adults to supervise.

All accompanying adults to be aware the venue is a public building and of the possible hazards.

All accompanying adults to check their groups regularly.

Café Bar staff to be made aware before event of Young People’s presence and to be extra vigilant when serving drinks to Young People. 


	1
	5
	Y

	12
	Young people working with staff and other young people
	Child protection issues
	Staff not trained, young people disclosing information, no supervision by trained and CRB checked staff
	2
	4
	N
	All staff to be CRB checked and to complete child protection training. All staff to read Cornerhouse Child Protection Policy and report any disclosures to Young People’s Programme Manager.


	1
	4
	Y


RISK ASSESSMENT

The Annexe – Engagement (September 2011)

	NO 
	TASK
	HAZARD

(HARM)
	CAUSE
	LIKELIHOOD
	SEVERITY
	ACCEPT

Y/N
	CONTROLS
	LIKELIHOOD
	SEVERITY
	ACCEPT

Y/N

	1
	Fire exits to be checked before start of events
	Adults and young people and adults trapped in event of fire.
	Fire doors still locked.

Fire exits blocked.


	3
	5
	N
	To ensure In advance of event that all fire doors are unlocked and all exits are unblocked. 


	1
	5
	Y

	2
	Arrival at Cornerhouse
	Visitors with disability unable to gain access.


	Automatic doors not working. 

Blocked entranceway.


	2
	4
	N
	To ensure in advance of event that automatic doors are operational and that the entranceway / foyer have been cleared of any unwanted objects.


	1
	4
	Y

	3
	Meeting/greeting in Cornerhouse foyer/ café bar area
	Adults and young people could get lost
	Meeting point unknown.
	3
	5
	N
	Group to be informed of when and where to meet. Also given directions to Cornerhouse.

Using signage in the Café bar area to direct people to The Annexe 


	1
	5
	Y

	4
	Entering ground floor Box Office foyer

	Slips, trips, falls.
	Slippery / wet floor. 

Cleaning equipment not removed.

No supervision. 

Young people running / behaving inappropriately.


	3
	5


	N
	To ensure in advance of event that all cleaning equipment has been removed and that the floor is dry. 

If raining outside, Cornerhouse staff to place slippery surface sign in foyer. 

Young People to be under close supervision of accompanying adults and behaving appropriately.

	1
	5
	Y

	5
	Using stairs to enter The Annexe


	Slips, trips, falls.

Visitors with disability unable to gain access.
	No supervision. 

Young people running / behaving inappropriately.

Slippery / wet floor/ spillages from drinks

Stair lift not operational.


	3
	5
	N
	Young People to be under close supervision of accompanying adults and behaving appropriately.

If raining outside, Cornerhouse staff to place slippery surface sign where appropriate.

To ensure in advance of event that all drink spillages have been cleaned up and that the floor is dry. 

Visitors to notify in advance of special requirements. Cornerhouse staff to provide assistance where appropriate.

To ensure in advance of the event that the stair lift is operational.


	1
	5
	Y

	6
	Gaining entry to secure areas/buildings
	Security risk
	Misuse of codes
	2
	0
	Y
	As per Cornerhouse’s policy these codes cannot be given out.
	2
	0
	Y

	7
	Working in / visiting The Annexe when the fire alarm sounds

	Trapped if fire
	Panic in unfamiliar surroundings.
	3
	5
	N
	Adults and young people to be made aware of the fire procedure and fire exits at the start of the event.

Young People and people with disabilities or special requirements not to be left unsupervised.


	1
	5
	Y

	8
	Evacuating The Annexe
	Trapped.

Slips, trips, falls.

	Panic in unfamiliar surroundings.
	3
	5
	N
	Adults and young people to follow Cornerhouse fire evacuation procedure.

Young People to be under close supervision of accompanying adults and behaving appropriately.

To ensure in advance of event that all fire exits and fire route corridors are cleared and not blocked in any way e.g. furniture, display materials

To ensure that seating arrangements are secured and appropriate (e.g. in lengths of no fewer than four seats and no more than 12) or to consider using an aisle for quick/ easy access. 

To ensure there is enough space between the back of one seat and the nearest point of the seat behind it. It is good practice when considering the position of wheelchairs in the audience to remove four seats to ensure a safe turning circle in an emergency.

To ensure that members of the public or Cornerhouse staff are not standing or sitting in gangways or in front of fire exits at any time during the event.

	1
	5
	Y

	9
	Visiting The Annexe toilet or the ground floor café  toilet
	Slips, trips, falls.

Contact with non-associated adults.

Fire

Elderly or Young People trapped inside toilet 
	Wet, slippery floor. 

Cleaning equipment not removed.

Misbehaviour, including smoking.

Elderly or young people unable to unlock the door.


	3
	5
	N
	To ensure all cleaning equipment removed from toilets and that floor is dry before the event. PA / CH staff member to complete one toilet check during event. 

Box Office and Front of House staff to be made aware of Young People’s presence and be extra vigilant.

Young People to be warned at start of event that Cornerhouse is a non-smoking building.

Public toilet doors can be unlocked from the outside by Cornerhouse Front of House staff.


	1
	5
	Y

	10
	Walking around The Annexe/ buildings
	Slips, trips, falls

Elderly/ Young People may get lost

Abduction


	Blocked public thoroughfares in building.

Unfamiliar surroundings.

No supervision.

Accompanying adults unaware of public building hazards.


	3
	5
	N
	General good house keeping to be maintained and no cables etc to be left unsecured.

Event leaders to be aware of Young People’s whereabouts at all times and ensure adequate provision of responsible adults to supervise. Cornerhouse to keep a school register or headcount of attendance at start of and during the event for any late comers. 

All accompanying adults to be aware that the venue is a public building and of the possible hazards.

All accompanying adults to check their groups regularly.
	1
	5
	Y

	11
	Working with electronic equipment
	Electrical faults causing injury.

Slips, trips, falls

Fire
	Misuse of equipment.

No supervision.

Equipment not serviced

Electrical cabling not taped down to floor / concealed.

Electrical fault 
	3
	5
	N
	Speakers/ artists to be trained in how to use equipment.

Young People to be under close supervision of accompanying adults and behaving appropriately.

Equipment to be PAT tested and checked regularly.

First Aid qualified member of Cornerhouse staff in the building at all times.

All cabling to be taped down to floor / concealed before start of event.

Equipment to be PAT tested and checked regularly.

Members of the public to be made aware of the fire procedures at the start of the event.
	1
	5
	Y

	12
	Carrying out practical activities in The Annexe


	Slips, trips, falls


	Work area not managed effectively (objects left lying on floor etc.)


	3
	5
	N
	Event staff and accompanying adults to ensure that the work space is always managed correctly. All objects / materials to be stored safely during event and floor space kept clear.

Objects/ furniture (e.g. chairs & tables) to be secured/ positioned correctly. 

 
	1
	5
	Y

	13
	Lunch breaks – consuming packed lunches and leaving the premises

	Injury off site

Blocked fire escape routes and main exits.

Access to alcoholic drinks
	Accident
Groups congregating in public thoroughfares, in fire escape routes and main exits to eat packed lunches.
Young People gain access to alcoholic drinks at Cornerhouse café bar.


	2
	5
	N
	Event leaders to be aware of people’s and young peoples whereabouts at all times and ensure adequate provision of responsible adults to supervise.

Groups to be advised of Cornerhouse’s lunch-time policy as stated in Teachers’ Guide.

Group leaders to be aware of Young People’s whereabouts at all times and ensure adequate provision of responsible adults to supervise.

All accompanying adults to be aware the venue is a public building and of the possible hazards.

All accompanying adults to check their groups regularly.

Café Bar staff to be made aware before event of Young People’s presence and to be extra vigilant when serving drinks to Young People. 


	2
	5
	N

	14
	Young people working with staff and other young people
	Child protection issues
	Staff not trained, young people disclosing information, no supervision by trained and CRB checked staff
	2
	4
	N
	All staff to be CRB checked and to complete child protection training. All staff to read Cornerhouse Child Protection Policy and report any disclosures to Young People’s Programme Manager.
	1
	4
	y
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